


















































































































































































































































































































































































































































































































































































































































































































































































































































































































































PRIME INSURANCE COMPANY LIMITED
Notes to the Financial Statements

For the Year Ended December 31, 2019

Net assets value (NAV) and Net Assets Value Per Share (NAVPS)
Net Asset Value Per Share (NAVPS) has been calculated by dividing net asset value reported in the statement of financial position by
the weighted average number of ordinary shares in issue. The break up of Net Assels Value Per Share (NAVPS) is given below:

Amount in Taka

Total assets as of December 31

Non-current (fixed) assets 327,014,309 360,268,346
Current assels 1,038,384,148 943,706,550
Total assets as of December 31 1,365,398,457 1,303,974,896
Total current liabilities as of December 31 698,630,467 613,818,747
Balance of fund (Unexpired risk reserve) 56,378,660 96,669,632
Deposit premium 86,609,188 32,931,099
Estimated liabilities in respect of outstanding claims whether due of intimated 37,493,144 68,918,000
Amount due to other persons or bodies camying on insurance business 87,141,388 77,161,945
Creditors and accruals 339,151,955 272,735,091
Income tax provision 9,854,888 8,905,019
Deferred tax liability 83,001,243 56,497,961

Net Assets Value (Shareholders' equity) (a-b) 666,767,991 666,767,991 690,156,149
Number of shares outstanding during the year 40,877,498 40,877,498 40,877,498
Net assets value per share (NAVPS) at the balance sheet date (c/d) 16.31 16.88

Net operating cashflows
Net Operating Cash Flows (NOCFs) per share has been calculated by dividing net cash used in operating activities reported in the

cash flows statement by the weighted average number of ordinary shares in issue.
Amount in Taka

2019
MNet cash used in operating activities 174,690,160 (3,304,351}
Weighted average number of shares 40,877,498 40,877 498
Net operating cash flows per share (NOCFPS) on shares at balance sheet date (a/b) 4.27 (0.08)

Deviation from previous period: Higher positive cash flow per share at the same period of preceding year due to increased direct
premium income, control the management expenses and non payment of provisional expenses during the year,
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PRIME INSURANCE COMPANY LIMITED

Notes to the Financial Statements
For the Year Ended December 31, 2019

"Reconciliation of net profit to net operating cash flow"

Net profit before tax

Adjustment:

Depreciation

Interest Income

Dividend income

Increased/(Decreased) of fair value on investment in shares
Profit on sales of fixed assets

Profit/Loss on sales share

Changes in working capital:

Increase/(decrease) the balance of fund

Increase/(decrease) the premium deposit

Increase/(decrease) of amount due fo other persons or body

Increase/(decrease) of Outstanding claims

Increase/(decrease) of sundry creditor except payable for fixed asset and tax payable
(Increase)/decrease of Stock of stamps & others

{Increase)/decrease of Advance, deposit & prepayment except AIT, Advance for fixed assets & collsction control alc
(Increase)/decrease of premium control account

(Increase)/decrease of amount due from other persons or body

(Increase)/decrease Stock of printing & stationery

(Increase)/decrease Insurance stamp in hand

Income tax paid

Net cash generated from operating activities

Number of employees engaged

Total number of 173 employees engaged for whole year whose service has been confirmed and drawn salary as per the company's

approved Service Rules and pay scale as at December 31,2019,

Event after the reporting period (balance sheet date)
The Board of Directors has recommended no dividend for the year ended December 31, 2019 .

Under International Accounting Standard (JAS) 10: Events after the reporting period, dividend was declared after the balance sheet
date should not be classified as a liability at the balance sheet date as the proposed dividend does not represent a present obligation

under IAS 37: Provisions, contingent liabilities and contingent assets.

’L:" PRIME INSURANCE COMPANY LIMITED

84,856,072

9,086,670
(19,393,334)
{6,514,860)
27,595,654
(1,476,653)
373,965

(41,290,972)
53,678,089
9,979,443
(31,424 856)
7,969,948
(41,748)
701,108
(1,392 419)
96,814,872
665,025
9,489,037
(25,984,884)
174,690,160
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Transaction with related parties

Prime Insurance Company Ltd in normal course of business, carried out a number of transactions with other entities that fall within
the definition of related party fransaction as per International Accounting Standard (IAS)-24 and under the condition No 1.5(vi) of the
Corporate governance code (CGC) guidelines 2018, of the Bangladesh Securities & Exchange Commission rules and regulations. All
transactions involving related parties arising in normal course of business are conducted on an arm's length basis at commercial
rates on the same terms and conditions as applicable to the third parties. Detail of transactions with related parties and balances with
thern as at December 31, 2019 are as follows:

Premium Amount
Name of the related party Relationship Nameof | Premium | outstanding | \oireq | glaim paid
transaction eamed | against Bank
Guarantee | Subsequently

GQ group Common Director ~ Insurance 113,600 - - -
Dekko group Common Director Insurance 37,010,381

Getco Common Director ~ Insurance - - -
_Pl:lpular Pharma Common Director [nsurance 7,280,820 - - 30,528
Electra Common Director ~ Insurance 8,727 938 - - -

Useful information for the shareholders

Contingent liability

There are some reference appeals and applications made from July 1999 fo December 2001 (3%2 years) pending against
imposition of additional VAT and penalty thereof the company and no verdict has yet been received. Therefore, contingent liabilities
of the company in respect of disputed additional VAT, Taxes and penal VAT demanded by VAT and Tax authorities are as follows.

Particulars Amount in Taka
EEZT T

Additional VAT 12,266,825 12,266,825
Disputed VAT 23,918,583 23,918,583
Miscellaneous claims 83,810,000 83,810,000
Taxes liabilities 44 996 367 -

Total 195,547,045 119,995,408

The required provision, if any, in consequence of the pending process of appeals and application will be made in the year(s) of
disposal thereof.

(7 PGk A AT

Md. Zakiullah Shahid Saheda Pervin Trisha A.Z.M Sazzadur Rahman Syed Monirul Hug
Chairperson Vice-Chairperson Director Chief Executive Officer(ce)
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PRIME INSURANCE COMPANY LIMITED

Classified Summary of Assets
For the Year Ended December 31, 2019

Class of Assets

A. NON CURRENT ASSETS:
i) Property, Plant & Office Equipments
(a) Unigue Heights {Floor space)
{b) Motor car
{c) Motor cycle
{d) Bi-cycle
{e) Furniture & fixtures
{f) Electrical fans
{g) Air cooler
{h) Electrical equipment
(i) Typewriters
(il Photocopy machine
(k) Office equipment
() Computer
{m)Telephone & mobile Installation
{n) Fax machine
(o) Camera & television
{p) Generator
{a) Right of use of Assets
i) Investment:
{a) 10 Years Bangladesh Government Treasury Bond
{b) Shares of Listed Company
(c) Investment in Non Listed Company
(d) Mutual funds
Total non current assets =(i-+ii)
B) CURRENT ASSETS:
(&) Investment in fixed deposits receipts (FOR)
(b) STD Accounts balance with banks
(c) Current accounts balance with banks
(d) Cash in hand as on December 31,2018,
{e) Prermium collection control account
{f) Interest accrued
{g) Sundry debtors

{h) Amount due from other persons or bodies carrying on insurance business

(i) Stock of printing materials in hand
(i) Stamps in hand

C) OTHER ASSETS
Deferred tax assets
TOTAL ASSETS =(A+B+C)

Form “AN”

Amount in Taka

31.12.2019 31.12.2018
Book Value Book Value

197,974,940

199,145,772

155,721,723
6,230,534
237,144
8,126
17,648,325
32,584
1,914,753
1,184,505
;

51,007
1,484,868
3,197,773
479,212
82,463
89,281
29,554
7,543,093

158,899,717
11,463,850
296,430
10,158
19,607,931
38,334
2,252,650
1,381,674
1

107,060
1,710,992
2,707,404
510,074
77,971
69,897
11,629

129,039,370

161,122,574

25,000,000
102,469,920
1,568,450

327,014,310
1,038,384,148

25,000,000
128,615,399

| 7507175

360,268,345
943,706,550

269,400,000
28,985,380
3,774,588
604,048
10,361,267
17,422 300
422,453,294
281,408,787
2,561,428
1,413,056

86,400,000
49,055,883
6,783,591
639,998
8,968,848
11,734,629
397,302,179
378,223,659
3,226,453
1,371,310

1,365,398,457

1,303,974,895

A Gl

A.ZM Sazzadur Rahman Syed Monirul Hug
Chief Executive Officer (CC)

(7 SR S

Md. Zakiullah Shahid Saheda Pervin Trisha
Chairperson Vice-Chairperson Director
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Prime Insurance Company Limited has signed a Medical Services Agreement (MSA} with Bangkok Hospital and Life & Health Ltd. on 11th
February, 2019 in Dhaka at its own premises. Ms. Moharmmodi  Khanam, former Managing Director & CEQ of the Prime Insurance Company
Limited exchanging MSA (Medical Services Agreement) with counterpart Dr. Shakti Ranjan Paul, Chairman, Life & Health Ltd, and Adviser,
Bangkok Hospital where Honorable Chairperson of the Board of Prime Insurance Company Limited Mr. Md. Zakiullah Shahid, Vice Chairperson
Ms. Saheda Pervin Trisha and other members of the board and dignitaries from Bangkok Hospital were present at the event.

W
*&:: PRIME INSURANCE COMPANG LIMITED

‘! nnaal Branch Conference - 2018
) T B - J 4

Honorable Chairperson of the Board of Directors of Prime Insurance Company Limited Mr. Md. Zakiullah Shahid, Vice-Chairperson Ms. Saheda
Pervin Trisha and Former Managing Director & CEO Ms. Mohammaodi Khanam are seen among others in a two-day long Annual Branch
Conference of Prime Insurance Gompany Limited held on 25th and 26th February, 2019 at its Head office in Dhaka,
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Prime Insurance launched onling payment system in motor and overseas mediclaim policy through an in-house event at Primes Head Office on
3rd March 2019. Through these facilities now any person will be able fo take Motor Certificate and Overseas Mediclaim Policy online. The
event was inaugurated by Md. Shafigur Rahman Patwary, Honorable Chairman of Insurance Development & Regulatory Authority (IDRA).
Among others Mr. Gokul Chand Das, Memebr, IDRA, Mr. Md. Zakiullah Shahid, Chairperson of the Board of Directors of Prime Insurance
Company Limited, Ms. Saheda Pervin Trisha, Vice-Chairperson, Ms. Mahanur Ummel Ara, Executive Committee Chairperson of Prime
Insurance Company Limited and Ms. Mohammodi Khanam, former Managing Director & CEQ of Prime Insurance Company Limited were also
present,

L R e AT R i

onren'

Prime Insurance Company Limited celebrated International Women's Day 2019 with a different dimension under the title ‘Balance for Better'
held on 10th March 2019 at its Head office, Dhaka. Ms. Saheda Pervin Trisha, Vice Chairperson of Board of Directors of Prime Insurance
Company Limited, Ms. Sonia Rahman, spouse of Md. Zakiullah Shahid, Chairperson of Prime Insurance Company Limited and Ms.
Mohammodi Khanam, former Managing Director & CEQ of Prime Ingurance graced the occasion and other members & spouses of the board
of directors, valued clients and female members of Prime family were also present.
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Prime Insurance Company Limited celebrated Bima Mela 2018 by the startup rally organized by IDRA held on 15th March 2019 at Chattogram.

Prime Insurance Company Limited organized an eighteen days Training Program titled “English Communication Training Course' at its Head
Office, Dhaka.
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The 23rd Annual General Meeting (AGM) of Prime Insurance Company Limited was held at the Hotel Purbani International Ltd, Dhaka, on March
31, 2019. Mr. Md. Zakiullah Shahid, Chairperson of the Board of Prime Insurance Company Limited presided over the meeting with the
presence of the Board of Directors and former Managing Director & CEOQ Ms. Mohammodi Khanam.

Prime Insurance Company Limited and Universal Medical College Hospital Ltd signed a Corporate Health Agreement for the valued clients of
Prime Health Plan to get special discount and cashless facilities from Universal Medical College Hospital Ltd. Photo shows Mr. Syed Monirul
Hug, Managing Director & CEQ (CC), Prime Insurance Company Limited and Dr. Ashis Kumar Chakrabarty, Managing Director, Universal

Medical College Hospital Ltd are exchanging documents.
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Indian Chamber of Commerce (ICC) along with Insurance Institute of India, Life Insurance Council of India, India-Thai Chamber of Commerce,
Thailand Insurance Institute and PWC as the Process Partner, launched ‘2nd Emerging Asia Insurance Conclave & Awards 2019' held at Holiday
Inn, Sukhumvit, Bangkok on June 14, 2019. Prime Insurance won awards in multiple categories. Ms. Moharmmodi Khanam, former Managing
Director & CEQ of Prime Insurance Company Limited received “Women in Insurance Leadership Award’ given to her by Mr. Sudhin Roy
Chowdhury, former Director, LICI and Ex-Member Life and the Award of Special Recognition for Health Insurance Company of the year category
given by Mr. Naba Gopal Banik, Retired Member, Insurance Development and Regulatory Authority (IDRA) of Bangladesh.
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Prime Insurance Company Limited and Prescription Point Ltd. signed a Corporate Health Agreement at the Head Office of Prescription Point
recently. Ms. Mohammodi Khanam, former Managing Director & CEO, Prime Insurance Company Limited and Mr. Khondaker Abu Ashfaque,
Managing Director, signing documents on behalf of their respective company. Amaong others Mr. Khandaker Abul Khair, Executive Director, Ms.
Rokshana Hasin, Head of HR of Prescription Point were also present.
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A Conference on Construction, Engineering & Power Risk Management was held on 3rd July, 2019 at the Prime Insurance Company Limited
Head Office jointly organized by Prime Insurance Comnpany Limited and TYSERS, London. Mr. Zakiullah Shahid, Chairperson of the Board of
Directors, Prime Insurance Company Limited presided over the event. Among others, the Vice Chairperson of the Board of Directors Ms. Saheda
Pervin Trisha, former Managing Director and CEO of the Prime Insurance Company Limited Ms. Mohammodi Khanam, Mr. Rotimi Odeniran,
Director, International PAC, Head of Construction, Engineering & Power of TYSERS, London, Mr. Thomas Van Raemdonck, Associate Director,
International Construction, Engineering and Power, TYSERS, Ms. Grace Pope, Senior Broker International Construction, Engineering & Power,
TYSERS, Heiko Senior Underwriter of Helvetia Construction Section, Mr. Mark Stevens, Senior Underwriter of Helvetia Power Section, Mr.
Marcus Eung—Chul Kim, Senior Undenwriter of Samsung Fire & Marine and Mr. Ferdinand Dela Torre, Head of Facultative of Samsung
Singapore were also present at the event,

Prime Insurance Company Limited has held its half yearly branch Conference on 22 July 2019 at its head office. All the branch heads and
marketing executives attended the meeting. The chairperson of the board of directors Md. Zakiullah Shahid, Vice Chairperson Ms. Saheda

Pervin Trisha, former Managing Director and CEO Ms. Mohammodi Khanam and most of the directors were present in the half yearly branch
conference.
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The 320th meeting of the Board of Directors of the Prime Insurance Company Limited held on 30th October, 2019 at 3.30 PM at the Board
Room of the company, Unique Heights (9th Floor), 117 Kazi Nazrul lslam Avenue, Dhaka, The meeling presided by Mr. Mohd, Showkot All,
Director of Prime Insurance Company Limited. Among other Directors of the Company Mr. Md. Nazrul Islam, Mr. A KM Monirul Islam, Ms.
Rabeya Begum, Ms. Mahanur Ummel Ara, Mr. Md. Ashaduzzaman, Mr. Asif Igbal, Dr. Fatema Raushan Jahan, Ms. Ayesha Husne Jahan,
Independent Director Mr. A.Z.M Sazzadur Rahman , Managing Director & CEO (CC) Mr. Syed Monirul Hug and Company Secretary Mr. Enarnul
Haque Khan were also present,

Prime Insurance Company Limited is the proud winner from the Insurance sector of Bangladesh and waon the prestigious South Asian Federation
of Accountants (SAFA) Award in Insurance category for improvement in transparency, accountability and governance of the published Annual
Reports 2018 from the South Asian couniries. The Honorable Chairperson of the Board of Directors of Prime Insurance Company Limited Mr,
Md. Zakiullah Shahid and the Honorable Vice-Chairperson Ms. Saheda Pervin Trisha received the award from Mr. Tipu Munshi, MP, Honorable
Minister, Ministry of Commerce, Government of the People’s Republic of Bangladesh in a program held at a local hotel in Dhaka, Bangladesh
on 30th November 2019. Among others CMA (Dr.) PVS Jagan Mohan Rao, President, South Asian Federation of Accouniants (SAFA), Mr. A F
Mesaruddin FCA, President, Institute of Chartered Accountants of Bangladesh (ICAB), Mr. CQK Mustaq Ahrned, Chairman, Financial Reporting
Council (FRC), Bangladesh were also present on the award giving ceremony.
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Prime Insurance Company Limited won the prestigious ICAB National Award for the Best Presented Annual Reports 2018 under the Insurance
Category. The Honorable Chairperson of Prime Insurance Company Limited Mr. Md. Zakiullah Shahid and Mr. Enamul Hagque Khan, EVP &
Company Secretary received the award from Mr. Tipu Munshi, MP, Honorable Minister, Ministry of Commerce, Government of the People's
Republic of Bangladesh in 2 program held at local hotel in Dhaka, Bangladesh on 30th Novernber 2019. Among others Mr. CQK Mustag
Ahmed, Chairman, Financial Reporting Council (FRC), Bangladesh, Mr. Muhammed Farhad Hussain FCA, Chairman, Review Committee for
Published Accounts & Reports (RCPAR), Mr. A F Nesaruddin FCA, President, Institute of Chartered Accountants of Bangladesh (ICAB) were
present in the award giving ceremony.

Prime Insurance Company Limited has been awarded the winner in the &th Institute of Chartered Secretaries of Bangladesh {ICSBE) National
Award for Corporate Governance Excellence, 2018 based on the published annual report 2018, Mr. Syed Monirul Hug, Managing Director &
CEO (CC) and Mr. Enamul Haque Khan, EVP & Company Secretary of Prime Insurance Company Limited received the award from Dr. AB Mirza
Md. Azizul Islam, Former Advisor, Caretaker Government of Bangladesh and Mr. Muzaffar Ahmed FCMA FCS, President, Institute of Chartered
Secretaries of Bangladesh (ICSB) in a program held at local hotel in Dhaka, Bangladesh on 21 December 2019.
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Mr. Syed Monirul Hug, the Chief Executive Officer (CC) of the Prime Insurance Company Limited and other Head of Departments greeted Mr,
Md. Saiful Hasib, a veteran public administrator with a bouguet whao joined Prime Insurance Company Limited as the Advisor,

Mr. Asad Uz Zarman, Vice President of the Prime Insurance Company Limited, is exchanging pleasantries with Mr. Mahfuz Anam the editor and
publisher of The Daily Star and an iconic voice of the people on 12th February, 2020, the 29th year celebrations of The Daily Star,

il
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Prime Insurance Company Limited organized a free health check-up campaign along free doctor consultancy, test and check-up on 21st March
2019 at National Finance Ltd office, Pragati Sarani, Dhaka. Ms. Mohammodi Khanam, former Managing Director & CEO of Prime Insurance
Company Limited, Mr. A.F.M Barkatullah, Managing Director of National Finance Ltd are seen in the picture.

As part of our Corporate Social Responsibility (CSR), Prime Insurance Company Limited partnered with, 'Road Safety Foundation' organized an
awareness seminar titled ‘Compensation For Road Accident Victims: Need of Road Safety Insurance and Separate Road Safety Funds' for
creating public opinion for making third party insurance mandatory held on 29th June, 2019 at the VIP Lounge at the National Press Club.
Professor Al Mahbub Uddin Ahmed presided over the seminar where Professor Moazzem Hossain PhD. Ex Director, Accident Research Institute
(ARI), Bangladesh University of Engineering and Technology (BUET), presented the keynote paper. Professor Mizanur Rahman, Former
Chairman of National Human Rights Commission, Legal economist and Vice President of Road Safety Foundation, Osman Ali, General Secretary
of Bangladesh Road Transport Workers Federation, Ramesh Chandra Gosh, Chairman of Bangladesh Bus Truck Owners Association and former
Managing Director and CEQ of Prime Insurance Company Limited Ms. Mohammodi Khanam spoke at the occasion.
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The 40th Anniversary Celebration of the Centre for the Rehabilitation of the Paralyzed (CRP) was held at Savar CRP Centre on 11 December,
2019. Mr. Asad Uz Zaman, Head of Public Relations, Corporate Affairs and Customer Care greeted Ms. Valerie Valerie Ann Taylor for serving
the humanity for decades. Among others Mr. Benoit Prefontaine, Canadian High Commissioner in Bangladesh, Mr. Robert Chatterton Dickson,
British High Commissioner in Bangladesh and Mr. Saidur Rahman, the President of the Trust for the Rehabilitation of the Paralyzed (TRP) were
present on the occasion,

0On the midnight of 1st of January, 2020 Prime Insurance Company distributed blankets and warm clothes to the disadvantage section of people
in the city. Chief Executive Officer (CC) Mr. Syed Monirul Hug, Mr. Asad Uz Zaman, Vice President, Mr, Anwar Shameem, Assistant Vice
President, Head of Establishment and Logistics and A.K. Ryhan, Deputy Manager, CEQ’s Secretariat of the Prime Insurance Company Limited
are seen in the photo.
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Disclosure Checklist:

SECRETARIAL STANDARD

Compliance status

Complied Not - Remarks
complied

Convening of a Meeting

Authority

Any Director of a company including the Chairman may, and the Secretary on the requisition of a
Director shall, at any time, summan a Meeting of the Board uniess the Articles of the company provide
othenwise,

Notice

Every Direclor of the Company shall be entitled o get the Notice of every Meeting in writing in any
mode including by hand or by post or by facsimile or by e-mail or by any other electronic mode. A
director may specify any particular mode to receive such notices. If any of the Directors so specifies, -
the Notice shall be sent to him by such mode,

The Notice of the Meeting shall specify the day, date, time and full address of the venue wherein the
Meeting be held.

A Meeting may be held at any place, any time, on any day

The Notice of a Meeting shall be given in respect of all meetings including the Meetings which are held
on pre-determined dates or at pre-determined intervals.

Matice shall be given at least seven (7) days before scheduled date of the Meeting unless the Articles
of the company denote a longer period for such notice.

Motice need not to be given of an adiourned Meeting other than a Meeting that has been adjourned
"sine die". However, Notice of the reconvened adjouned Meeting shall be given fo those Directors
who were absent in the Meeting which had been adjourned.

Unless a Notice has not been given fo the directors then no business shall be fransacted at a Meeting.
The Agenda as to be fransacted at the Meeting along with Notes to the Agenda shall be circulated or
sent at least three (3) days before the date of the Meeting.

Each Agenda to be transacted in the meeting shall be supported by notes, dstails of the item and,
where a Resolution is reguired to be passed, the draft Resolution shall be attached with the Notice.
The Notice may be given at shorter perlod of time than those respectively stated above If the majority
of members of the Board or Committee so agree. The proposal to hold the Meeting at a shorter notice
shall be stated in the Notice and the fact that consent thereto was oblained shall also be recorded in
the Minutes. Notice, Agenda and Notes on Agenda shall be given to all Directors or to all Members of
the Commitiee, as the case may be, at their respective addresses as provided by them, whether in
Bangladesh or abroad, and shall also be given to the Original Director, even when the Notice, Agenda
and Notes on Agenda have been sent to the Afternate Director.

Any supplementary item not originally included in the Agenda may be taken up for consideration with Vv
the permission of the Chairman and with the consent of the majority of the Directors present in the
Meeting. However, no supplementary item which is of significance or is in the nature of unpublished
price sensitive Information shall be taken up by the Board without prior written Notice.

<

< & S <

<<

The items of business to be transacted shall be arranged in order of those items that are of a routine
or general nature or which merely require to be noted by the Directors, and those items which require
discussions and specific approval.

Besides the items of business that are required by the Act or any other applicable law to be considered
at a Meeting of the Board "and all material items having a significant bearing on the operations of the
company, there are certain items which, if applicable, shall also be placed before the Beard. An
Mustrative list of such items is given at Annexure "A',

There are certain specific items which shall be placed before the Board at its first Meeting and there
are certain iterns which shall be placed before the Board at the Meeting held for consideration of the
year-engd accounts
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Compliance status

Complied Not - Remarks
complied

Frequency of Meetings
Megtings of the Board v
The Board shall meet at least once in every quarter of a calendar year i.e in three months, and at least
four Meetings are to be held in each year. The maximum interval between any two Meetings shall not
be more than 90 days.

Each Meeting shall be of such duration to enable proper deliberations fo take place on agenda or iterns
placed before the Board.

Meetings of Commitiees

Committees shall meet at least as often as stipulated by the Board or as prescribed by any other
authority.

Quorum

Megtings of the Board v
Quorum shall be present throughout the Meeting. No business shall be transacted unless the Quorum
is s0 present,

The Quorum for a Meeting of the Board shall be one-third of the total strength of the Board (any
fraction contained in that one-third being raunded off as ane), or two Directors, whichever is higher.
Where the requirements for the Quorum, as provided in the Articles, are stricter, then the Quorum shall
conform to such requirements. If the number of Interested Directors exceeds or is equal to two-thirds
of the total strength, the remaining Directors present at the Meeting, being not less than two, shall be
the quorum during such time.

Where the number of Directors is reduced below the minimum fixed by the Arficles, no business shall v
be transacted unless the number is first made up by the remaining Director(s) or through a general
meeting.

I a Meeting of the Board could not be held for want of quorum, then, unless the Articles otherwise
provide, the Meeting shall automatically stand adjourned to the same day in the next week, at the
same time and place,

Meetings of Committees v
The presence of all the members of any Committes constituted by the Board is necessary to form the
Quorum for Meetings of such Committee unless otherwise stipulated by the Board while constituting
the Committee,

Certain guidelines. Rules and Regulations framed under the Act or by any statutory authority may
contain provisions for the Quorum of a Committes and such stipulations shall then be followed.

Attendance at Meetings

An Attendance Register shall be maintained containing the names and signatures of the Directors

present at the Meeting.

If an attendance register is maintained in loose-leal form, it shall be bound at reasonable intervals.

Leave of absence shall be granted to a Director only when a request for such leave has been 4
communicated to the Secretary or to the Board or to the Chairman.

Chairman v
Meetings of the Board.

Every company shall have a Chairman who will preside over the Meetings of the Board. v
It will be the duty of the Chairman to look info that the Meeting is duly convened and constituted as per v
the provisions of the Act or any other applicable guidelines, Rules and Regulaions before it proceeds

fo transact business.

The Chairman shall then conduct the proceedings of the Meeting and ensure that only those items of v

business as have been set out in the Agenda are transacted and ideally in the order in which the items,
appear on the Agenda.
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In the case of a public company, if the Chairman himself is interested in any item of business, he shall entrust
any other dis-interested Director present to conduct the proceedings in respect of such item. After the
transaction of the itern of business Is over then the Chairman may resume his position,

Compliance status

Complied

Not -
complied

Remarks

Meetings of Committees

The Board, while constituting any Committee, shall also appoint the Chairman of the Committee so
constituted.

Passing of Resolution by Circulation
A Resolution proposed to be passed by circulation shall be sent in draft, together with supporting papers fo
all the Directors separately, and in the case of a Committes, to all the members of the Commities.

it only those matiers, which are of an urgent nature, are approved through the Resolutions by circulation.

The Resolution as to be passed by circulation and the supporting papers shall be circulated by hand, or by
past, or by facsimile, or by e-mall or by any other electronic mode.

The Resolufion shall be deemed fo have been passed on the date on which it is signed and dated as
approved by all the Directors then in Bangladesh, being not less than the Quorum, or on the date on which it
is approved by the maiority of the Directors entitled to vote on the Resolution, whichever is earlier,

Resolutions sent for passing by circulation shall be noted along with the decision thereof, at the next Meeting
of the Board or Committeg, as the case may be, and fo be recorded in the Minutes of such Meeting.

The annual accounts of a company shall be approved at a Meeting of the Board and shall not be by a
Resolution by circulation.

Quarterly or half-yearly financial results shall be approved at a Meeting of the Board or its Committee and
shall not be by a Resolution by circulation.

In the case of a listed company, if there is any material variance between un-audited and audited results, the
review report of the Auditors shall also be discussed and approved at a Meeting of the Board and not
approved by a Resolution by circulation,

Minutes

Within fifteen days from the date of the Meeting of the Board or Committee or of an adjourned Mesting, the
draft Minutes thereof shall be circulated to all the members of the Board or the Commitiee, as the case may
be, for their necessary comments.

The Directors shall forward their comments on the draft Minutes within seven days from the date of
circulation thereof, so that the Minutes are finalized and entered in the Minutes Book within the specified time
limit of thirty days.

The Minutes of proceedings of a Meeting shall be entered in the Minutes Book within thirty days from the
conclusion of the Meeting.

In any case a Meeting is adjoumed; the Minutes shall be entered in respect of the original Meeting as well as
the adjourned Meeting within thirly days from the date of the respective Meetings. In respect of a Meeting
adjourned for want of Quorum, a statement to that effect shall be recorded in the Minutes Book by the
Chairman or any Director as designated by the Board who was physically present at the Megting.

The date of entering the Minutes shall be specified in the Minutes Book by the Secretary.

The Chairman shall put his initial on each page of the Minutes, and put his full signature on the last page of
the Minutes along with the date of signing of the Minutes.

While the law requires that Minutes of the proceedings shall be entered in the Minutes Book within thirty days
of the Meeting, there is no prescribed time limit within which such Minutes have to be signed. They could be
signed beyond a period of thiry days if the succeeding Meeting is held after a period of thity days from the
date of the earfier Meeting. However, it is also not obligatory to wait for the next Meeting in order to have the
Minutes of the previous Meeting signed. Such Minutes may be signed by the Chairman of the Meeting at any
time before the next Meeting is held.

The Minutes of Meefings of the Board can be inspected by the Directors only. While the Auditors of the
company or Chartered Secrefary in Pracfice appointed by the company can also inspect the Minute Books in
the course of their audit or certification. A member of the company or any other person has no right to
inspect the Minutes of Meetings of the Board or any Commitiee thereof,
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Compliance status
Complied Not - Remarks
complied
Officers of the Registrar of Joint Stock Companies & Firms, other duly authorized in this behalf under law,
during the course of an inspection, can also inspect the Minutes for discharging of their official duties.
Minutes shall not be pasted or attached to the Minutes Book.

Minutes, if maintained in loose-leaf form, shall be bound at intervals coinciding with the financial year of the
company.

The pages of the Minutes Book shall be serially numbered and there shall be proper locking device to ensure
security and proper control to prevent any sort of removal of the loose leaves of the Minutes Book.

Extracts of the Minutes shall be given only after the Minutes have duly been signed. However, certified copies
of any Resolution passed at a Meeting may be issued even pending signing of the Minutes by the Chairman,
if the draft of that Resclution had been placed at the Meeting and was duly approved.

Minutes of an earlier Meeting shall be noted at the next Mesting.

Any alteration, other than grammatical, typographical or minor comections, in the Minutes as entered, shall
be made only under the approval taken in the subsequent Meeting in which such Minutes are sought o be
altered.

The Minutes of Meetings of any Commitize shall be circulated to the Members of the Board along with the
Agenda for the Mesting of the Board next following such Meeting of the Committee and shall be noted at the
Board Meeting.

At the time of circulating the Agenda for the Meefing of the Board, if the Minutes of Meetings of any
Commitiee are pending noting by the Committee on such Minutes shall be circulated to the Board in draft
form,

Attendance in Meetings and their Recording in the Minutes

The names of the Directors present in the Meeting along with the names of persans who were in attendance
and the names of invitees in the Mesting, if any, shall be recorded in the Minutes.

Apart from the Resolution or the decision, the Minutes shall mention the brief background of the proposal and
the: rationale for passing the Resolution or taking of the decision.,

The names of the Directors who have dissented or have abstained from the decision shall be recorded.
Similarly, the fact that an interested Direcior who did not participate in the discussion or vote on the agenda
shall also be recorded in the Minutes.

Wherever any approval of the Board or of the Committee is taken on the basis of certain papers laid before
the Board or the Committee, proper identification by initialing of such papers by the Chairman or any Director
shall be made and a reference thereto shall be made in the Minutes.

Preservation of Minutes and Supporting Papers

The Minutes of all Megtings shall be preserved permanently.

If & company has been merged or amalgamated with any other company, the Minutes of all Meetings of the
Board and Committees of the transferor company shall be preserved permanently by the transferee company
for any future references notwithstanding the fact that the idenfity of the transferar company may not survive
under such aangement.

All office copies of Motices, Agenda and Notes fo Agenda and other related papers shall be preserved in
orderty manner for as long as they remain current or for twelve years, whichever is later, and may not be
desiroyed thereafter without the authority of the Board.

Disclosure

The Annual Report of a company shall disclose the number of Mesetings of the Board and Committees held
during the year indicating the number of Meetings attended by each Director.
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N f! PRIME INSURANCE COMPANY LIMITED
= Unigue Heights (9th Floor), 117, Kazi Nazrul Islam Avenue, Dhaka-1000, Bangladesh

PROXY FORM

a member of Prime Insurance Company Limited and holder of
shares hereby appoint Mr /S, <= orm s o e
as my four proxy to attend and vote for me/us on behalf of me/us at the 24th Annual General Meeting of the Company to be held onWednesday,

May 20, 2020 at 11:00 AM.

Signature of Proxy Signature of Shareholder

Registered Folio/ BO ID Registered Folio/ BO ID

Y NPRIME INSURANCE COMPANY LIMITED
- Unigue Heights (9th Floor), 117, Kazi Nazrul Islam Avenue, Dhaka-1000, Bangladesh

ATTENDANCE SLIP

| hereby record my attendance at the 24th Annual General Meeting of the Company to be held on Wednesday,
May 20, 2020 mmm oo
Name of the Member/ProKy ------ === e e oo e

Registered Folio/ BO 1D
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PRIME INSURANCE COMPANY LIMITED

Unigue Heights (9th Floor)117, Kazi Nazrul Islam Avenue, Dhaka-1000.
Phone : (+88-02)55138659-62, FAX:(+88-02)55138658
Email : info@prime-insurance.net
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